
Signing in to Greenshades/Greenemployee 

Website:  www.greenemployee.com 

The Green Employee Company Code for most staff is: alphaiqh 

For Corporate employees and branch staff that will be paid out of Joseph Companies the code is: JoeCo 

 

 

 

  



When the employee clicks on Continue they should see a page like the following when using alphaiqh. 

 

Or this if they use JoeCo. 

 

Enter the email address and password to log in. If they forgot their password, they should please check the below instruction.  



 

Reset your Password 

If the employee cannot remember their password, have them click on Reset your Password. The new screen will look like this. 

 

If they cannot remember what email address was used to set up the account, have them click Recover my email. 

 

If they do remember the email address they used, have them enter it and it will tell them that an email has been sent to that address with a link to click on to 

reset the password. The email will look like the one on the next page. 



 

Clicking the link in the email will bring up the screen below.

 

Once it has been accepted, the employee will be brought back to the log in page. 



 

Once you get signed in 

Once you sign in, you will see the home screen. The home screen below shows you basic info about your most recent pay. 

 

If the company name in the upper left hand corner has a small black triangle behind it, click the company name to switch companies. This is the only way to 

guarantee that you will see all of that employee’s pay. 

 

 

 

Click on Pay History to access paystubs or tax forms.  



Example of a Direct Deposit paystub 

 

 

  



Example of a Paper Check paystub 

 

 

  



Account Settings: My Account 

 

The Account Access History portion is new and can help an employee tell whether someone else has been trying to access their account. In the case of this 

screenshot there was one attempt that did not get in, due to a bad password being entered, followed by a successful entry. 

  



Account Settings: Security Settings 

 

New changes on this screen are the removal of the reset password questions and addition of the 2nd Factor Authentication. 

 



 

If the employee clicks to enable 2nd Factor Authentication they will get the following screens. 

  

When you enter the info into the first screen and click Next, the phone number entered will receive a text message with a code to enter into the second screen. 

  



Account Settings: Notifications 

 

Here you can enter your email address to receive an email when a new paystub is available for viewing on the site. The options of what will be in the email are; 

to receive a link to view the paystub, a summary of the check and a link to view the paystub, or to have a PDF file of the paystub attached to the email. 

The portion at the bottom about W-2’s is placed there by Greenemployee. We do not print out paper copies of W-2’s unless specifically requested by the 

employee. Thank You!!! 


